HISTORIC PRESERVATION COMMISSION
AGENDA
Wildwood City Hall – Community Room
16860 Main Street - Wildwood, Missouri
** This Meeting will be Livestreamed **

Thursday, January 23, 2020
6:30 p.m.
I. Welcome And Roll Call
II. Opening Remarks By Chair Wojciechowski
III. Approval Of The Historic Preservation Commission December 5, 2019 Meeting Minutes
Documents:
III. DRAFT HPC MEETING MINUTES_12-5-19.PDF
III. DRAFT HPC MEETING MINUTES_12-5-19 - DEMOLITION SITE VISIT.PDF
IV. Public Comment
V. New Business
a. Ready For Action – Four (4) Items
1. Presentation By Joe Harl, Archaeological Research Center, On The Pre-History And
Archaeology Of Wildwood. (Wards – All)
2. Distribution And Discussion Of Essen Log Cabin Preliminary Reconstruction
Drawings From Patterhn-Ives (Wards – All)
Documents:
V.A.2. MEMO ON PRELIMINARY RECONSTRUCTION DRAWINGS
ESSEN LOG CABIN.PDF
3. Update On Kohn Park Sign (Ward One)
4. Update On 2020 Work Program (Wards – All)
Documents:
V.A.4. UPDATE ON 2020 WORK PROGRAM.PDF
V.A.4. FINAL 2020 WORK PROGRAM.PDF
b. Not Ready For Action - One (1) Item
1. Primer On Property Maintenance Codes And The Impact On Historic Structures
(Wards – All)

V.A.4. UPDATE ON 2020 WORK PROGRAM.PDF
V.A.4. FINAL 2020 WORK PROGRAM.PDF
b. Not Ready For Action - One (1) Item
1. Primer On Property Maintenance Codes And The Impact On Historic Structures
(Wards – All)
VI. Old Business
a. Ready For Action – Three (3) Items
1. Discussion On Publication Of Final Wildwood Written History Book (Wards – All)
Documents:
VI.A.3. DISCUSSION ON ARCHIVING INCORPORATION
DOCUMENTS.PDF
2. Continued Discussion Regarding The Commission’s Participation In The Missouri
2021 Bicentennial Celebration (Wards – All)
Documents:
VI.A.2. CONTINUED DISCUSSION ON MO BICENTENNIAL ACTIVITIES
2021.PDF
3. Discussion On Archiving Documents From The City’s Incorporation That Are
Currently Being Stored At City Hall And Other Off-Site Locations. (Wards - All)
Documents:
VI.A.3. DISCUSSION ON ARCHIVING INCORPORATION
DOCUMENTS.PDF
b. Not Ready For Action – Three (3) Items
1. Discussion Regarding The Future Location For The Essen Log Cabin (Wards – All)
2. Work Program For Historic Route 66 Promotion (Wards – All)
3. Discussion Regarding Memorial Tribute (Wards – All)
VII. Review Of Proposed Zoning/Plats/Site Development Plans/Demolition Requests – No Items
VIII. Other Matters For Consideration – One (1) Item
a. Request For Discussion By Commissioner Scott Regarding REFAB
IX. Upcoming Meeting Date – February 27, 2020 (Thursday), At 6:30 P.m.
X. Closing Remarks And Adjournment By Chair Wojciechowski
Note: The Historic Preservation Commission will consider and act upon these matters listed above and any such others as
may be presented at the meeting and determined appropriate for discussion at that time. The City of Wildwood will provide
reasonable accommodations for persons attending public meetings. Requests for reasonable accommodations should be
made by contacting Jessica Stirmlinger, City Clerk at 636 -458-0440 or email at jessica@cityofwildwood.com at least 48
hours prior to the start of the meeting.

CITY OF WILDWOOD
RECORD OF PROCEEDINGS
_________________________________________________________________________________
MEETING OF THE HISTORIC PRESERVATION COMMISSION
CITY HALL – COMMUNITY ROOM
16860 MAIN STREET
WILDWOOD, MISSOURI 63040
December 5, 2019
I.

Welcome and Roll Call
Meeting:
Attending:

Absent:
Staff:

II.

Thursday, 12/5/19, City Hall, Community Room, 6:00 p.m.
Commissioners Wojciechowski, Stevens, Hammond, Scott, Rowton, Bachert,
Alternate Adams, Commission Liaison Gragnani, and Council Liaisons Edens and
Farmer.
Commissioner Hrubes.
Director of Planning and Parks Joe Vujnich and Assistant Director of Planning Kathy
Arnett

Opening Remarks by Chair Wojciechowski
Chair Wojciechowski welcomed everyone to the meeting, which was called to order at 6:00 p.m.
Newly appointed Alternate Adams introduced himself to the Commission. He noted he has lived in
Wildwood, near the Town Center Area, for four (4) years and that he is interested in historic
preservation and happy to be involved.

III.

Approval of the Historic Preservation Commission October 24, 2019 Meeting Minutes
A motion was made by Commissioner Hammond, seconded by Commissioner Stevens, to approve the
meeting minutes from October 24, 2019. A voice vote was taken on the motion, with a unanimous
affirmative result, and Chair Wojciechowski declared the motion approved by a vote of 6-0.

IV.

Public Comment
None

V.

New Business
A. Ready for Action – Four (4) Items
1.

Year in Review - 2019 (Wards – All)
Director of Planning Vujnich provided an overview of the 2019 Work Program, as a year in
review, which is a requirement of the Commission’s By-laws. He then reviewed the three (3)
categories the work items have been allocated to for management purposes: Work Program
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items that were not started, are underway, and those efforts that are completed. At the end
of 2019, the status of each Work Program item was as follows:
Items Not Yet Started 3. Install the one (1) remaining historic community marker - Orrville.
13. Create a Master Plan to address acceptance of donations and the allocations of future
funding necessary for their reuse.
Items Underway –
4. Continue work on Belleview Farms Project, including providing the oversight of the
preservation of historic assets.
5. Create a tribute memento for Lisa Kelpe on one (1) of the City-owned properties that would
be located in one (1) of the historic communities.
6. Encourage historic preservation efforts through greater public relations efforts, including
the City’s Gazette, website (re-design completed in 2018), and e-newsletter. (Ongoing)
7. Participate in training opportunities of the members’ choice. (Ongoing)
9. Reassemble and place Essen Log Cabin on City-owned site.
12. Launch Historic Route 66 promotional efforts.
13. Expand social media efforts. (Ongoing)
15. Perform other duties, as needed, and as opportunities or issues arise. City project reviews.
(Ongoing)
Items Completed –
1. Develop additional poster boards for the Celebrate Wildwood Event (eleven (11) completed
in 2018 for event).
2. Repair WPA (Works Progress Administration) wall at Old Pond School.
8. Offer input and oversee/approve products for the Points of Interest map for 2019 additions.
10. Develop By-Laws for the Commission and its activities.
11. Complete the next chapter in the Wildwood History Book (Era – 1920’s to 1990).
Discussion was held regarding the high volume of accomplishments in 2019 and the great work
completed by the Commissioners.
2. Discussion on Publication of Final Wildwood Written History Book (Wards – All)
Director of Planning Vujnich reviewed the current status of the Wildwood History Book. He
outlined a discussion with a local publishing company noting its pricing for printing, but also
the concern it had with the length of the book. He noted Department staff had also contacted
another publishing company and was currently awaiting pricing from it. This other entity did
not express concerns with the length of the book, but offered to provide printing for a variety
of styles, both paperback and hardback. He then asked the Commissioners how they would
like to proceed. He requested feedback on the length of the book, the timeframe for
completion, and other work they believed needed to be completed.
Discussion was held regarding the following: the disagreement with reducing the book’s
content; the need to have a professional editor review the book; the desire to contact an
additional publishing company; the concern the City Council will not support the cost of
printing; the fact the books will be sold and printing costs recouped; the potential to hire a
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professional editor and designer to redo the book; the thought that history books are usually
footnoted and end noted, so the bibliography is a bit of an odd choice; the need to get creative
on funding for publishing, including researching grant opportunities; the potential for having
an online version in full form and the hard-bound book as a printed abridged version; the
possibility of producing a spiral bound version in 2020 and then spending some time to edit
and print a hard-bound book, as time allows; the amount of money budgeted for 2020; the
potential to only print the last chapter; the purpose of the book; the belief people will pay for
the book, once it is complete; the potential to check with University Press and the Missouri
History Museum for publishing options; and the idea to print excerpts in the Gazette and enewsletter to create excitement and interest in it and then show them where they can
purchase the book.
Consensus was reached to conduct three (3) steps to complete the project, which are: 1. write
the current chapter; 2. edit all work; and 3. contact additional publishers and editors.
3. Potential Training Sessions for 2020 (Wards – All)
Assistant Director of Planning Arnett provided an overview of ideas for potential training
sessions to be conducted at Commission meetings in 2020. The speakers included: Route 66
Association, Wildwood Historical Society, Preservation Research Office, Archaeological
Research Center, Missouri Historical Society, and someone on historical cemeteries. She noted
all topics had been approved by SHPO, as qualifying training towards the City’s CLG status. She
then requested feedback on the suggested speakers and format from the Commissioners.
Discussion was held regarding the following: the support of all outlined topics; the potential
for additional speakers from SHPO regarding maintaining historic buildings, someone from a
refurbishing company, and someone familiar with archiving practices and how to organize and
store; the request the representative from the Route 66 Association discuss the efforts in
other communities, such as Joplin and Springfield; the desire to publish the dates and open
the training sessions to the public; and the consensus to schedule four (4) trainings in 2020.
4. Draft 2020 Work Program (Wards – All)
Assistant Director of Planning Arnett provided an overview of the proposed Work Program for
2020. The following items were proposed:
1. Undertake minor repairs, along with the painting of trim boards and fascia at Old Pond
School.
2. Evaluate the next group of properties to be added to the City’s historical survey and
conduct an open house with their owners for input and feedback.
3. Install the one (1) remaining historic community marker – Orrville, while creating a tour map
that will highlight all of these locations.
4. Oversee and edit the final chapters in the Wildwood History Book, which is being prepared
by representatives of the Wildwood Historical Society (WHS). These chapters include the
histories of the incorporation efforts and from 1991 to 2020.
5. Offer input and oversee/approve the descriptions for the Points of Interest Map - 2020
additions.
6. Initiate identified program steps for promoting Historic Route 66 through the City of
Wildwood.
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7. Begin planning and design decisions on future Historic Route 66 Pocket Park on Manchester
Road.
8. Continue work on Belleview Farms Project, including providing the oversight of the
preservation of historic assets associated with it.
9. Formulate, review, and adopt a Memorial Policy for the recognition of Champions of History
in the City of Wildwood.
10. Create a tribute memento for Lisa Kelpe on one (1) of the City-owned properties that would
be located in one (1) of the historic communities.
11. Encourage historic preservation efforts through greater public relations efforts, including
the City’s Gazette, website, and e-newsletter.
12. Participate in training opportunities of the members’ choice.
13. Complete specifications and plan sheets for the bidding process in association with the
reconstruction of the Essen Log Cabin on City-owned site, while defining its planned use
and location.
14. City project reviews (as projects are initiated and presented to the Commission).
15. Expand social media efforts.
16. Participate in the State’s Bi-Centennial Celebration in 2021.
17. Create a design for signage that would explain the source and location of re-purposed
materials that are used in park construction projects within the City.
18. Create a Master Plan to address acceptance of donations and the allocations of future
funding necessary for their reuse.
19. Perform other duties, as needed, and as opportunities or issues arise.
Discussion was held regarding the potential Work Program Ideas and included the following:
the general support of the list; the ambitiousness of the list; the desire to combine Items #9
and #10 into a single Work Program Item; and the desire to combine Work Program Items #17
and #18 into a single Work Program Item.
A motion was made by Commissioner Rowton, seconded by Commissioner Scott, to approve
the 2020 Work Program, with the two (2) changes discussed. A voice vote was taken on the
motion, with a unanimous affirmative result, and Chair Wojciechowski declared the motion
approved by a vote of 6-0.
B. Not Ready for Action –No Items
VI.

Old Business
A. Ready for Action – Two (2) Items
1.

Discussion Regarding the Future Location for the Essen Log Cabin (Wards – All)
Director Vujnich provided information on the Essen Log Cabin and the discussion held by the
Commission at its previous meeting regarding the characteristics of the final use of the
building. He then outlined the options for use, such as, a museum, meeting area, event space,
or other activity. He noted before the best location could be selected, decisions regarding the
building’s intended use needed to be made.

December 5, 2019 HPC Meeting Minutes
4|P a g e

Discussion was held regarding the following: the budgetary constraints; the estimated
utilization, which would be minimal; the ideal use of a museum and reenactment location for
residential living in the 1800’s, with no electric or water, but have a pavilion nearby for
discussion and demonstrations after the building is toured; the desire to determine who
provided household items and furnishings for buildings in Faust Park; the concern with security
issues, if furnishings are placed within the building; the desire to conduct tours of the building
during Celebrate Wildwood and other events, if the cabin would be located in the Village Green
or on the City Hall property, near the Village Green; and the consensus that near the
community garden seems like an ideal location.
Consensus was reached regarding the following: the cabin would not be used for meeting or
event space; the cabin should only be used for a museum type use and utility installation
should be limited, if any; no plumbing should be installed; limited electricity for minimal lighting
and security could be considered; remove Glencoe and Community Park properties from the
discussion as potential locations; the need for a rating to be completed for the Village Green
property; and to find a property location with enough space to potentially add a historic barn.
B. Not Ready for Action – Four (4) Items
1.

Discussion on Archiving Documents from the City’s incorporation that are Currently Being
Stored at City Hall and Other Off-Site Locations. (Wards - All)
2. Work Program for Historic Route 66 Promotion (Wards – All)
3. Discussion Regarding Memorial Tribute (Wards – All)
4. Continued Discussion Regarding the Commission’s Participation in the Missouri 2021
Bicentennial Celebration (Wards – All)
VII.

Review of Proposed Zoning/Plats/Site Development Plan/Demolition Requests – No Items

VIII.

Other Matters for Consideration
Commissioner Scott noted his desire to draft an incentive for preservation of historic structures.
Discussion was held regarding the limited ability of the City to offer residential incentives, given it has
no property tax, nor funding for grants and other programs.
A request was made to have a primer at a future meeting on what property maintenance codes are in
place and how they can be used to prevent demolition by neglect.
A request was made to discuss, at the January meeting, the status of the manufacturing of the sign in
Kohn Park.
Department staff noted a 2020 meeting schedule was provided along with the final CLG report, which
was submitted to the State Historic Preservation Office (SHPO), in compliance with the CLG
requirements.
Commissioners requested that Outlook invites be sent for future HPC meetings. Assistant Director
Arnett noted she would send them out a few weeks in advance of the scheduled meetings.
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IX.

Upcoming Meeting Dates – January 23, 2019 (Thursday), at 6:30 p.m.
The next meeting is scheduled for Thursday, January 23rd.

X.

Closing Remarks and Adjournment by Chair Wojciechowski
A motion was made by Commissioner Hammond, seconded by Commissioner Rowton, to adjourn the
meeting. With a unanimous voice vote, Chair Wojciechowski declared the meeting adjourned at 7:53
p.m.
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CITY OF WILDWOOD
RECORD OF PROCEEDINGS
_________________________________________________________________________________
MEETING OF THE HISTORIC PRESERVATION COMMISSION
DEMOLITION SITE VISIT
19110 PUELLMAN ROAD
WILDWOOD, MISSOURI 63005
December 5, 2019
I.

Welcome and Roll Call
Meeting:
Attending:
Absent:
Staff:

II.

Thursday, 12/5/19, Site Visit, 4:00 p.m.
Commissioners Stevens, Scott, Rowton, Bachert, Planning and Zoning Commission
Liaison Gragnani, Council Liaison Edens, and Chair Wojciechowski.
Commissioners Hrubes and Hammond, Alternate Adams, and Council Liaison Farmer
Director of Planning Joe Vujnich and Assistant Director of Planning Kathy Arnett

Site Visit for a Demolition Request of a residential and three (3) accessory structures located upon the
property at 19110 Puellman Road (Locator Number 21Y530016). Zoning authorizations for a demolition
of a 1,277 square-foot dwelling and three (3) accessory structures, measuring 750 square feet, 540
square feet, and 80 square feet respectively, were received by the Department on 11/18/2019, and
included all utility-disconnect letters. Date of construction of the residential dwelling is stated as 1927,
according to St. Louis County Department of Revenue – Assessor’s Office Records, but 1915, according
to the City’s Inventory of Historic Structures, thereby requiring the Historic Preservation Commission
(HPC) to consider this request, given it is in excess of 75 years of age. (Ward One)
The applicant provided a tour of the property and all structures that were proposed for demolition
and discussed the owners’ plans for donation of the usable materials to REFAB STL, an organization
whose mission is to promote the collective and creative re-use of our built environment. “This mission
is sustained by deconstructing buildings otherwise slated for demolition, retraining community
members for careers in green industry, and refabricating building materials.” The property owner lives
on a neighboring tract of land and intends to keep the land open, once the buildings and structures
have been removed.

III.

Discussion of Request, as Presented, and/or Alternative Options for the Petitioner’s Consideration.
A motion was made by Commissioner Rowton, seconded by Commissioner Bachert, to approve the
demolition of the residential dwelling and all three (3) accessory structures, as requested by the
petitioner. Commissioner Scott spoke about his concerns regarding the disposition of the materials
with this organization and requested more information about it. Members offered no amendments to
the original motion to address this concern.. A voice vote was taken on the motion, with an affirmative
result (Commissioner Scott voted no), and Chair Wojciechowski declared the motion approved by a
vote of 4-1.

IV.

Closing Remarks and Adjournment by Chair
There being no other business for the Commission, Chair Wojciechowski declared the meeting
adjourned at 4:45 p.m.
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January 23, 2020

MEMORANDUM
To:

Wildwood Historic Preservation Commission Members

From: Department of Planning and Parks
Re:

Distribution and Discussion of Essen Log Cabin Preliminary Reconstruction Drawings from
Patterhn-Ives (Wards – All)

Cc:

The Honorable James R. Bowlin, Mayor
The Honorable City Council of Wildwood
Sam Anselm, City Administrator
John A. Young, City Attorney
Rick Brown, P.E. and P.T.O.E., Director of Public Works

In Spring of last year, the Historic Preservation Commission recommended the City enter into a contract with
a local architectural firm that had expertise in historic restoration and log cabin work to complete a set of
Preliminary Reconstruction Drawings for the Essen Log Cabin. The City Council concurred, with this
recommendation and, in April, authorized a contract with Patterhn-Ives. This work included conducting
historical research and the temporary log crib reconstruction, which was completed in September 2019. The
final step in the contract, was the preparation of a set of Preliminary Reconstruction Drawings, which are
provided with this Memorandum.
These drawings are the first phase in the process of creating a full set of bid documents for the eventual
reconstruction of the cabin at a yet to be selected location. The preliminary drawings identified and tallied
the logs, currently in storage, and verified the project can be completed. The next step in the process, which
is underway, is for the Commission to complete its decision making on the level of improvements for and
location of the cabin. An architect can then use those decisions, and the preliminary drawings, to complete
a full set of biddable construction documents. This process will ensure the bids are comparable and the City
is obtaining the best price and contractor for the reconstruction job.
Department staff is requesting the Commission Members review the drawings and provide any comments
they may have about them. At the Commission’s next meeting, the conversation regarding location and use
will continue. If any of the Commission Members should have comments or questions regarding this
information, please feel free to contact the Department of Planning and Parks at (636) 458-0440. A
presentation is planned on these matters at tonight’s meeting. Thank you for your consideration of this
information and discussion of the same.

January 23, 2020

MEMORANDUM
To:

Wildwood Historic Preservation Commission Members

From: Department of Planning and Parks
Re:

Update on 2020 Work Program of the City’s Historic Preservation Commission (Wards – All)

Cc:

The Honorable James R. Bowlin, Mayor
The Honorable City Council of Wildwood
Sam Anselm, City Administrator
John A. Young, City Attorney
Rick Brown, P.E. and P.T.O.E., Director of Public Works

At the end of last year, the Historic Preservation Commission Members approved seventeen (17) items as
part of their anticipated 2020 Work Program. These items would provide direction to the Commission on
what it would hope to accomplish in this calendar year. These items are outlined below, with the current
status of each being identified as well.
No.

Work Program Item Description

Status
Underway Complete

1.

Undertake minor repairs, along with the painting of trim
boards and fascia at Old Pond School.

Not Started

X

Update from previous meeting: None

2.

Evaluate the next group of properties to be added to the
City’s historical survey and conduct an Open House with their
owners for input and feedback.

X

Update from previous meeting: None

3.

Install the one (1) remaining historic community marker –
Orrville, while creating a tour map that will highlight all of the
eleven (11) locations.

Update from previous meeting: None

X

No. Work Program Item Description

Status
Underway Complete

4.

Oversee and edit the final chapters in the Wildwood History
Book, which is being prepared by representatives of the
Wildwood Historical Society (WHS). These chapters include
the histories of the incorporation efforts and from 1991 to
2020.

Not Started

X

Update from previous meeting: The funding for the author and a contract for her work have been approved. Work is
underway.

5.

Offer input and oversee/approve the descriptions for the
Points of Interest Map - 2020 additions.

X

Update from previous meeting: None

6.

Initiate identified program steps for promoting Historic
Route 66 through the City of Wildwood.

X

Update from previous meeting: None

7.

Begin planning and design decisions on future Historic Route
66 Pocket Park on Manchester Road.

X

Update from previous meeting: None

8.

Continue work on Belleview Farms Project, including
providing the oversight of the preservation of historic assets
associated with it.

X

Update from previous meeting: A group of residents representing the area around Belleview Farms have formed a notfor-profit called Friends of Belleview. This group is organizing work days for property cleanup. Once work has been
completed on the grounds themselves, discussions will take place regarding installation of the minimum improvements
to open the park and then consideration of building restorations.

9.

Formulate, review, and adopt a Memorial Policy for the
recognition of Champions of History in the City of Wildwood,
including Lisa Kelpe, Larry Thompson, Judy Sahm, and others.

X

Update from previous meeting: None

10.

Complete specifications and plan sheets for the bidding
process in association with the reconstruction of the Essen
Log Cabin on a City-owned site, while defining its planned use
and location.

X

Update from previous meeting: The preliminary reconstruction drawings are on the agenda tonight for discussion.

11.

Prepare materials and define steps to participate in the
State’s Bi-Centennial Celebration in 2021.

X

Update from previous meeting: Information regarding participation in this event is on the agenda tonight for discussion.

12.

Create a Master Plan to address acceptance of donations and
the allocations of future funding necessary for their reuse.
The Master Plan should include a design for signage that
would explain the source and location of re-purposed
materials that are used in park construction projects within
the City.

X

Update from previous meeting: None

(2.)

A.

Ongoing Items
Encourage historic preservation efforts through greater public relations efforts, including the City’s
Gazette, website, and e-newsletter.

Update from previous meeting: Efforts continue on spreading awareness of the City’s Local Registry.

B.

Expand social media efforts.

Update from previous meeting: Since the last meeting, posts have been made regarding the City’s eleven (11) historic
communities, historic churches, and the thirteen (13) properties on the Local Historic Registry. These posts reached 5,598
people on Facebook, 2,713 people on Twitter, and 3,141 people on Instagram, for a total viewing of 11,452 people.

C.

Participate in training opportunities of the members’ choice.

Update from previous meeting: Three (3) of the four (4) requested training sessions have been scheduled. The 2020
schedule to date is: 1.) January – Joe Harl with Archaeological Research Center; 2.) February - Karen Fox with Wildwood
Historical Society; and 3.) April – Michael Allen with Preservation Research Office. A fourth training will be scheduled for
later in 2020. This fourth session will probably occur in early Fall.

D.

City project reviews (as projects are initiated and presented to the Commission).

Updates on City Projects:
• Manchester Road Phase Three Streetscape Project – Utility relocation is complete on Phase 3 of the streetscape
project along Historic Route 66. The general contractor, Gershenson Construction Company, is making progress
on the leveling of intersections after lengthy delays due to utility relocation. The project is anticipated to be
complete by the Fall of this year.
• State Route 109 (two (2) new roundabouts south of State Route 100, on State Route 109, a pedestrian tunnel,
and the widening of the State Route 109 bridge over State Route 100) – The project remains on schedule. Most
recently, curbing and lighting have been installed. The project is being completed in partnership with the
Missouri Department of Transportation (MoDOT). The project is expected to be complete by this Summer. No
archeological impacts will result from this project, but it will have a significant impact on the City.
• Community Park – Phase 3 – This project was completed at the start of 2020. Two (2) new pavilions, a one-mile
long loop trail, additional parking, and the planting of the Great Meadow Area were all completed, as part of
this phase’s work.

E.

Perform other duties, as needed, and as opportunities or issues arise.

Update from previous meeting: None

If any of the Commission Members should have comments or questions regarding this information, please
feel free to contact the Department of Planning and Parks at (636) 458-0440. A presentation is planned on
these matters at tonight’s meeting. Thank you for your consideration of this information and discussion of
the same.

(3.)

Historic Preservation Commission
2020 Work Program
1. Undertake minor repairs, along with the painting of trim boards and fascia at Old
Pond School.
2. Evaluate the next group of properties to be added to the City’s historical survey and
conduct an Open House with their owners for input and feedback.
3. Install the one (1) remaining historic community marker – Orrville, while creating a
tour map that will highlight all of the eleven (11) locations.
4. Oversee and edit the final chapters in the Wildwood History Book, which is being prepared by representatives of the Wildwood Historical Society (WHS). These chapters
include the histories of the incorporation efforts and from 1991 to 2020.
5. Offer input and oversee/approve the descriptions for the Points of Interest Map 2020 additions.
6. Initiate identified program steps for promoting Historic Route 66 through the City of
Wildwood.
7. Begin planning and design decisions on future Historic Route 66 Pocket Park on Manchester Road.
8. Continue work on Belleview Farms Project, including providing the oversight of the
preservation of historic assets associated with it.
9. Formulate, review, and adopt a Memorial Policy for the recognition of Champions of
History in the City of Wildwood, including Lisa Kelpe, Larry Thompson, Judy Sahm, and
others.
10. Complete specifications and plan sheets for the bidding process in association with
the reconstruction of the Essen Log Cabin on a City-owned site, while defining its
planned use and location.
11. Prepare materials and define steps to participate in the State’s Bi-Centennial Celebration in 2021.
12. Create a Master Plan to address acceptance of donations and the allocations of future
funding necessary for their reuse. The Master Plan should include a design for signage
that would explain the source and location of re-purposed materials that are used in
park construction projects within the City.

Ongoing Efforts
A. Encourage historic preservation efforts through greater public relations efforts, including the City’s Gazette, website, and e-newsletter.
B. Expand social media efforts.
C. Participate in training opportunities of the members’ choice.
D. City project reviews (as projects are initiated and presented to the Commission).
E. Perform other duties, as needed, and as opportunities or issues arise.

January 23, 2020

MEMORANDUM
To:

Wildwood Historic Preservation Commission Members

From: Department of Planning and Parks
Re:

Discussion on Archiving Documents from the City’s Incorporation that are Currently Being Stored
at City Hall and Other Off-Site Locations (Wards – All)

Cc:

The Honorable James R. Bowlin, Mayor
The Honorable City Council of Wildwood
Sam Anselm, City Administrator
John A. Young, City Attorney
Rick Brown, P.E. and P.T.O.E., Director of Public Works

For the past several years, a number of discussions have taken place at this Commission regarding the desire
to archive the documents relative to the City’s incorporation efforts. These documents are from a variety of
individuals and currently being stored in multiple locations, including City Hall, and a number of private
residences. In late 2017, the topic was discussed and three (3) volunteers stepped forward and were willing
to complete the project. For a variety of reasons, the project was not completed and the volunteers are no
longer available. Since that time, however, several individuals did organize the documents, which will aide
in simplifying the process.
The options, which were previously outlined to the Commission, included either hiring an intern or archiving
company, or completing the project in-house. No money has been set aside in the budget to engage
someone to complete the project. A change in Department staff in Fall 2019 has now provided an individual
with the skills and expertise to complete the project at City Hall. To this end, Department staff has
coordinated with Ms. Kozlowski, one (1) of the individuals who organized the documents, to obtain the first
few boxes of materials. Ms. Parker, the staff member completing the project, has begun the work on
scanning and an indexing system to organize and preserve these incorporation items.
If any of the Commission Members should have comments or questions regarding this information, please
feel free to contact the Department of Planning and Parks at (636) 458-0440. A presentation is planned on
these matters at tonight’s meeting. Thank you for your consideration of this information and discussion of
the same.

January 23, 2020

MEMORANDUM
To:

Wildwood Historic Preservation Commission Members

From: Department of Planning and Parks
Cc:

The Honorable James R. Bowlin, Mayor
The Honorable City Council of Wildwood
Sam Anselm, City Administrator
John A. Young, City Attorney

Re:

Continued Discussion Regarding the Commission’s Participation in the Missouri 2021 Bicentennial
Celebration (Wards – All)

Following the Commission’s discussion in Spring of last year, it was apparent the Members had a high level
of interest in participating in one (1) or more of the activities being planned for the State of Missouri’s
Bicentennial Celebration in 2021, Department staff has completed additional research on the Commission’s
areas of interest. The two (2) potential areas of involvement are the Missouri Community Legacies and the
Endorsed Projects. The Community Legacies component would involve initial notification from the City and
then participation by local organizations and other property owners. The Endorsed Projects could be the
annual Celebrate Wildwood Event.
In an effort to encourage local organizations and owners of meaningful places to submit their traditions or
locales to the State to be listed as a Community Legacy, a letter has been drafted to be sent to each contact
from the Historic Preservation Commission’s Chair. This draft letter is attached to this Memorandum for the
member’s review. Also attached to this memorandum is a list of area traditions by local organizations, or
meaningful places, the Department believes the aforementioned letter would be appropriate to consider
and contact. Department staff is hopeful the Commission can provide input on this letter, as well as on the
list of traditions and meaningful places, along with providing additional names to include in the recipient list.
In researching the Endorsed Projects, Department staff reached out to the State Bicentennial Contact and
questioned if the annual Celebrate Wildwood Event could qualify. The response was that not only did this
event qualify as a potential Endorsed Project, but it could potentially be endorsed for both the 2020 and the
2021 dates. If the Commission is supportive, Department staff will submit the 2020 Celebrate Wildwood
Event for endorsement in the upcoming weeks. Applications are accepted by the State by the 15th of each
month and endorsements are announced by the 15th of the following month. This timeframe would allow
for a February submittal, with a response by the State prior to the Commission’s March meeting.

If any of the Commission Members should have any questions or comments in this regard, please feel free
to contact the Department of Planning at (636) 458-0440. A presentation is planned on these matters at
tonight’s meeting. Thank you for your review of this information and input on the same.

(2.)

January 23, 2020
Organization Name
Address
Wildwood, Missouri 630xx
Re: Participation in the Upcoming Missouri Bicentennial 2021 Celebration
Dear XX:
August 10, 2021 will mark the two hundredth anniversary of Missouri’s entry as the 24th state in the Union. The
State Historical Society of Missouri is coordinating a Statewide commemoration through a documentation
initiative called “Missouri Community Legacies.” The goal of the program is to create a “snap shot” of Missouri
traditions, creative expressions, meaningful places, organizations, and institutions during the bicentennial year
of its statehood and develop a resource – built by the people of Missouri – of long-term use to students and
teachers, researchers, and others interested in the rich history of the State.
Missouri community legacies are contemporary, ongoing, and existent local traditions and creative expressions;
meaningful places; and organizations and institutions. Local traditions might include festivals, such as
Juneteenth in Kansas City or Pershing Days in Laclede. Creative expressions might include quilt art, stories and
legends, or food traditions. A meaningful place is a physical site of significance to a community. This category
might be a park, a building, a cemetery, or maybe even a main street. Organizations and institutions may include
religious institutions, such as churches, mosques, or synagogues; voluntary associations, such as Rotary Clubs,
Lions Clubs, bowling leagues, or other social and volunteer organizations; or professional associations.
The City’s Historic Preservation Commission wanted to make you aware of this opportunity and would like to
encourage you to take this opportunity to showcase your <<insert tradition here>>. There are certain
requirements for the submittal listed in the attached field kit and submissions are accepted until December 31,
2021. Details are also provided through the Missouri 2021 Website, which can be accessed at the following link:
https://missouri2021.org/mo-community-legacies/.
If interested, please review the enclosed materials and requirements to take part in showcasing your significance
in Wildwood, Missouri. Thereafter, if interest does exist, the City would be happy to assist in formulating any
submittals, undertake document preparation and copying, or any other steps to complete the State’s application
process. If you have questions or would like to explore the City’s assistance in this regard, please feel free to
contact Joe Vujnich, Department of Planning, at (636) 458-0440. Thank you for considering this opportunity.
Sincerely,
CITY OF WILDWOOD

Paul Wojciechowski, Chair
Historic Preservation Commission
Cc:

The Honorable James R. Bowlin, Mayor
The Honorable City Council
Sam Anselm, City Administrator
City of Wildwood, Department of Planning and Parks

Planning Tomorrow Today ®
16860 Main Street

.

Wildwood, Missouri 63040

.

636-458-0440 phone

.

636-458-6969 fax

Contacts for Potential Missouri Community Legacies to be Submitted to the
State of Missouri for the Bicentennial Celebration
Organization/Locale
St. Paul’s Lutheran Church
Bethel United Methodist Church
Stovall’s Grove
Wildwood Historical Society
Rockwoods Reservation and Range
Babler State Park
Route 66 Tour Guide – Manchester Road
Big Chief Roadhouse
Kreienkamp Store
Old Pond School
Ball-Essen Farmstead
Orrville Historic District
Westland Acres
Funk’s Grove/Funk’s Store
Glazer Hardware
Greensfelder County Park
Meramec River Valley @ Glencoe
Gumbo Flats
Lewis Spring

Tradition/Meaningful Place
Annual Sausage Supper
Men’s Club Annual Pancake and Sausage
Supper
Annual Chicken Dinner
Meaningful place - Stovall’s Dance Hall and
Outdoor Grove
Meaningful place - Wildwood Historical Society
property and Hencken House
Fire Watchers Organization
Meaningful place - Structures and buildings
Meaningful place
Meaningful place
Meaningful place
Meaningful place
Meaningful place
Meaningful place
Meaningful place
Meaningful place
Meaningful place
Meaningful place
Meaningful place
Meaningful place
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Missouri Community Legacies Field Kit
Introduction
What is Missouri Community Legacies?
Missouri Community Legacies is a documentation initiative of
the State Historical Society of Missouri and part of its
commemoration of the Missouri Bicentennial. The goal of the
program is to create a “snap shot” of Missouri traditions, creative
expressions, meaningful places, organizations, and institutions
during its bicentennial of statehood and develop a resource – built by the people of Missouri – of
long-term use to students and teachers, researchers, and others interested in the rich history, life,
and culture of the state.
The program operates on the assumption that the citizens of Missouri know best what represents
their particular communities, counties, and regions. Its success rests on the willingness of
citizens to document and share the unique characteristics of their communities with others.
What are Missouri Community Legacies?
Missouri community legacies are contemporary, ongoing, and existent local traditions and
creative expressions; meaningful places; and organizations and institutions. Local traditions
might include festivals, such Juneteenth in Kansas City or Pershing Days in Laclede. Creative
expressions might include quilt art, stories and legends, or food traditions. A meaningful place is
a physical site of significance to a community. This might be a park, a building, a cemetery, or
maybe even a main street. Organizations and institutions may include religious institutions such
as churches, mosques, or synagogues; voluntary associations, such as Rotary Clubs, Lions Clubs,
bowling leagues, or other social and volunteer organizations; or professional associations.

Get Started
What is unique or representative about your community, your county, or your region of the
state? The question is easier to answer than you think. Consider, for example …
Does your community have a yearly festival? Is there a local legend shared by community
members? Is there a culinary tradition a visitor should not miss out on?
Are there physical places your community treasures? Is there a statue, building, or other structure
that is a point of shared memory for your community? Where do community members go
for a picnic, a date, or a swim? Where do community members go to remember important
moments in the community’s history?
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What are the organizations and institutions that make your community a vibrant place? What
organizations and institutions sustain the community through tough times or make it a
great place to live?
Have an idea? Is it ideal for a Missouri Community Legacies documentation project? A
documentation project may be simple or elaborate but should be narrow in scope. The American
Folklife Center recommends “three interrelated limits on your project: a specific group or
segment of the population, a specific tradition or subject matter, and a specific place.”
What does it mean to document something? In this context, to document a community legacy
means to research, gather materials, and develop resources that illustrate, describe, or
demonstrate a unique or representative aspect about your community, your county, or your
region. A complete project includes a three to five page double-spaced written report that
explains the history and significance of the subject to a Missouri community, a minimum of
five but no more than ten photographs, and administrative paperwork. Supplemental
materials are welcomed. Materials will be accepted in any language.
Make sure to read this entire field kit to become familiar with the process and requirements.

Ask Questions
Now that you have a subject in mind, it is time to start asking some questions. Missouri
Community Legacies has three different tracks: local traditions and creative expressions,
meaningful places, and organizations and institutions. Each track raises different considerations
and questions.
In the case of a local tradition or creative expression, you might ask …
Why is this activity carried on?
Who participates in the activity? Are there rules that guide who can participate and in what
ways? Have these rules changed over time?
Who is responsible for ensuring the activity continues, and how does that person or group learn
to perpetuate the activity?
What does the tradition tell you about the community, county, or region where it is carried on?
In the case of a place, you could ask …
Why is this place meaningful to the community, the county, the region, or the state? Who is it
meaningful to?
What is the function of the place? Does it have a designated function?
What does it look like now, and has it always looked the same?
Was the place created by human beings or is it naturally occurring? If it was created, why was it
created?
In the case of an organization or institution, you might consider …
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What is the mission and what are the goals of the organization? Have these changed over time?
How does the organization or institution go about fulfilling these goals?
What is the history of the organization or institution? Who is or who are the founders, and why
was the organization or institution created?
If an organization, who can be a member? How does one become a member? Has this changed
over time?
What does a “year-in-the-life” of the organization consist of or look like?

Research, Observe, and Document
Now that you have some questions in mind, it is time to conduct research, observe, and
document your subject. It is recommended that you visit local libraries and archives to learn
more about the event, tradition, creative expression, meaningful place, or organization or
institution you have picked for your Missouri Community Legacies project. This research helps
establish background, history, and context for the required written report. Research may also
include interviewing individuals associated with your subject to learn more. If you choose to
record and submit interviews with your Missouri Community Legacies project, make sure to
complete necessary interview release forms.
Use cameras, audio or video recorders, or a simply a note pad to document your event, tradition,
meaningful place, or organization. A complete Missouri Community Legacies project includes a
minimum of five photographs that contribute to a better understanding of your subject.
Descriptive information should accompany each photograph submitted, e.g. date, location,
names of people in the photographs, etc. You may also gather materials to supplement your
Missouri Community Legacies project. These materials may include but are not limited to flyers
and programs; magazine and newspaper clippings; posters; tickets; drawings; menus; sound and
video recordings; and paper collectibles.

Assemble Your Project
A complete Missouri Community Legacies project includes a three to five page doublespaced written report; a minimum of five but not more than ten photographs; and
administrative paperwork.
Your written report should explain the history and significance of the subject of the project and
why it was selected. Consider some of the questions raised at the beginning of this field kit to
guide your writing.
Photographs provide a visual description of the subject of your Missouri Community Legacies
project. Select images that best illustrate the unique or representatives aspects of your subject. To
help others understand your photographs, please complete a Photograph Log form to accompany
your project.
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Your project may be supplemented with a variety of materials that may include but are not
limited to sound and video recordings, magazine and newspaper clippings, posters, drawings, or
ephemera. Some supplemental materials require additional administrative paperwork. For
example, if you chose to include audio or video content, be sure to complete an Audio / Video
Log form. If you chose to include audio or video interviews with individuals associated with
your subject, make sure to complete an Interview Release Form for each participant that will
allow others to access and use these interviews.
Project materials will be accepted in both physical and digital formats. Accepted electronic
formats include PDF; Word document files; jpeg; tiff; wav; mp3; and mpeg.

Complete Your Administrative Paperwork
There are a few forms required to accompany each Missouri Community Legacies project. These
include a Deed of Gift form, which allows the State Historical Society of Missouri and others to
access and use your Missouri Community Legacies project materials; and a Photograph Log
form to accompany the required five to ten photographs that go with your project. These forms
may be found at the end of this field kit.
As noted above, other forms may need to be included depending upon the types of materials you
are sending to supplement the required pieces of the project. For example, if your project
includes any sound or video recordings, please complete an Audio / Video Recording Log form.
If you choose to include interviews with your project materials, make sure to include an
Interview Release form for each participant. These additional forms may also be found at the end
of this field kit.

Submit Your Project
Once you have assembled your documentation project, make sure you have completed all
necessary forms.
Determine where you need to send your documentation project. The appendix lists the State
Historical Society of Missouri research centers and the counties where they collect materials.
Find your county – or the county associated with your subject – to find the research center where
you should submit your project.
Contact the research center to let them know you have a Missouri Community Legacies project
ready to go. Staff at the research center will provide further instructions for submitting your
project.
While not required, the State Historical Society of Missouri recommends creating two complete
documentation files, one for the State Historical Society of Missouri and one for a local
repository, e.g. a public library, historical society, archive, etc.
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Once your documentation project is received, the research center will notify you that it has been
received and all necessary forms have been completed correctly. Any projects received that do
not have appropriate forms completed will be disposed of at the end of the collecting period,
December 31, 2021, according to State Historical Society of Missouri standards.

What Happens Next?
Thank you for contributing to Missouri Community Legacies. Your project will have a
permanent home at the State Historical Society of Missouri and be available for researchers,
teachers and students, and the public to consider for generations to come. During the
Bicentennial, selected project materials will be made available through the Missouri 2021
website. At the conclusion of the Bicentennial, your project will be part of a permanent
collection at the State Historical Society of Missouri.
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Appendix: The State Historical Society of Missouri Research Centers and collecting areas
Cape Girardeau Research Center
347 North Pacific Street
Cape Girardeau, MO 63701
573.651.2689
capegirardeau@shsmo.org
Bollinger
Butler
Cape Girardeau
Carter
Dunklin
Madison
Mississippi
New Madrid
Pemiscot
Perry
Ripley
St. Francois
Ste. Genevieve
Scott
Stoddard
Wayne

Grundy
Harrison
Howard
Knox
Lewis
Linn
Livingston
Macon
Marion
Mercer
Moniteau
Monroe
Montgomery
Morgan
Osage
Pettis
Putnam
Ralls
Randolph
Saline
Schuyler
Scotland
Shelby
Sullivan

Columbia Research Center
Kansas City Research Center
1020 Lowry Street
Columbia, MO 65201
573.882.1187
research@shsmo.org
Adair
Audrain
Benton
Boone
Caldwell
Callaway
Carroll
Chariton
Clark
Cole
Cooper
Davies
Gasconade

302 Newcomb Hall
University of Missouri-Kansas City
5123 Holmes Street
Kansas City, MO 64110
816.235.1543
kansascity@shsmo.org
Andrew
Atchison
Bates
Buchanan
Cass
Clay
Clinton
DeKalb
Gentry
Henry
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Holt
Jackson
Johnson
Lafayette
Nodaway
Platte
Ray
St. Clair
Vernon
Worth

Franklin
Jefferson
Lincoln
Pike
St. Charles
St. Louis
St. Louis City
Warren

Rolla Research Center

Duane G. Meyer Library Room 306
Missouri State University
850 S. John Q. Hammons Parkway
Springfield, MO 65897
417.836.3782
springfield@shsmo.org

G-3 Curtis Laws Wilson Library
Missouri University of Science and
Technology
400 W. 14th Street
Rolla, MO 65409
573.341.4874
rolla@shsmo.org
Crawford
Dent
Howell
Iron
Maries
Miller
Oregon
Phelps
Pulaski
Reynolds
Shannon
Texas
Washington
St. Louis Research Center
1 University Boulevard
St. Louis, MO 63121
314.516.5143
stlouis@shsmo.org

Springfield Research Center

Barry
Barton
Camden
Cedar
Christian
Dade
Dallas
Douglas
Greene
Hickory
Jasper
Laclede
Lawrence
McDonald
Newton
Ozark
Polk
Stone
Taney
Webster
Wright
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DEED OF GIFT
1.

Subject to the terms and conditions hereafter set forth and upon delivery, I, _______________________________ (hereinafter
referred to as the Donor), as the legal owner, or acting on behalf of the legal owner, hereby give, donate, and convey to The State
Historical Society of Missouri (hereinafter referred to as the Society) the materials described below to become the Society’s
permanent property and to be administered in accordance with the Society’s established policies.

2.

Title and description of materials (including, but not limited to, letters, diaries, photographs, maps, books, art, business and
organizational records, family papers, etc.)

3.

The Donor declares the following regarding the intellectual property of the gift. Check one.
_____The Donor gives, assigns, and transfers to the Society title, all copyrights, and associated rights the Donor may possess in the
materials upon execution of deed and acceptance by the Society.
_____The Donor retains all rights but gives permission for the Society to provide access to the materials according to Society policy
and allows the Society to reproduce the materials for use by the Society.
_____ The Donor does not own copyright or intellectual rights for the gift.

4.

The Donor agrees that this material may be made available for research, reproduction and exhibition, according to the Society’s
policies and practices.

5.

The Society may determine that some materials are not required for retention or that the material should be preserved in a different
physical form, such as microform or digital format. In this event, the Society may:
_____ Dispose of any materials not required for retention
_____ Return to Donor any materials not required for retention (It is the Donor’s responsibility to notify the Society of changes to
contact information. If we cannot locate the Donor, the material will be disposed of according to our policies.)

6.

In the event that the Donor may from time to time hereafter give, donate, and convey to the Society, additional materials, title shall
pass to the Society upon their delivery, and all of the provisions of this deed of gift shall be applicable.

Signature of Donor _________________________________________________

Date__________________________

Print Name

___________________________________________________

Street Address

___________________________________City _____________________State________Zip Code___________

Telephone______________________ Email__________________________________

The gift of the Donor is accepted on behalf of The State Historical Society of Missouri, subject to the terms and conditions set forth.

_________________________________________________________________
Signature for Society

_________________________
Date
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Photograph Log
If the back of the photograph is too slick to label using a soft pencil, enclose each photograph in
a labeled envelope. Do not use a pen or marker to label photographs. Do not use tape, glue,
staples or paper clips on photographs. List each person in photos as best as possible from left to
right (L-R) on description line.

Photograph No. __________ Location __________________________ Date _______________

Description ____________________________________________________________________

Photograph No. __________ Location __________________________ Date _______________

Description ____________________________________________________________________

Photograph No. __________ Location __________________________ Date _______________

Description ____________________________________________________________________

Photograph No. __________ Location __________________________ Date _______________

Description ____________________________________________________________________

Photograph No. __________ Location __________________________ Date _______________

Description ____________________________________________________________________

Photograph No. __________ Location __________________________ Date _______________

Description ____________________________________________________________________
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Photograph No. __________ Location __________________________ Date _______________

Description ____________________________________________________________________

Photograph No. __________ Location __________________________ Date _______________

Description ____________________________________________________________________

Photograph No. __________ Location __________________________ Date _______________

Description ____________________________________________________________________

Photograph No. __________ Location __________________________ Date _______________

Description ____________________________________________________________________
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Interview Release Form

I, _________________________________ [interviewee], do hereby consent to the
recording and preservation of all interviews recorded by ___________________________
[interviewer] on the date(s) of _______________________________.

In addition, above said interviewee and interviewer do hereby give to the Trustees of the
State Historical Society of Missouri, for whatever scholarly or educational purposes may be
determined, all contents of interviews recorded on the above mentioned date(s), along with such
intellectual property rights and copyrights that any of them may possess in this or these
recordings.
It is understood that the said recording(s) and transcript are to be kept as part of the
Missouri Community Legacies collection for as long as the Society believes said material to be
of scholarly or historical value.

Signed: _____________________________________
Interviewee

_____________________________
Date

Signed: _____________________________________
Interviewer

_____________________________
Date

Conditions:
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Audio and Video Recording Log
If you are including audio or video recordings as part of your Missouri Community Legacies
project, please complete the audio and video recording log. Add pages as necessary.

Recording No. _______ Contributor name: ___________________________________________

Contributor address: _____________________________________________________________

Contributor city / state / zip code: __________________________________________________

Contributor phone number: __________________ Contributor email: _____________________
Contributor’s organizational affiliation (if any): _______________________________________

Date of recording: _______________ Location of recording: ____________________________

Recording format: ______________________________________________________________

Are required permission forms included: ____________________________________________

Description of contents: __________________________________________________________

______________________________________________________________________________

Recording No. _______ Contributor name: ___________________________________________

Contributor address: _____________________________________________________________

Contributor city / state / zip code: __________________________________________________
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Contributor phone number: __________________ Contributor email: _____________________
Contributor’s organizational affiliation (if any): _______________________________________

Date of recording: _______________ Location of recording: ____________________________

Recording format: ______________________________________________________________

Are required permission forms included: ____________________________________________

Description of contents: __________________________________________________________

______________________________________________________________________________

Recording No. _______ Contributor name: ___________________________________________

Contributor address: _____________________________________________________________

Contributor city / state / zip code: __________________________________________________

Contributor phone number: __________________ Contributor email: _____________________
Contributor’s organizational affiliation (if any): _______________________________________

Date of recording: _______________ Location of recording: ____________________________

Recording format: ______________________________________________________________
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Are required permission forms included: ____________________________________________

Description of contents: __________________________________________________________

______________________________________________________________________________

Recording No. _______ Contributor name: ___________________________________________

Contributor address: _____________________________________________________________

Contributor city / state / zip code: __________________________________________________

Contributor phone number: __________________ Contributor email: _____________________
Contributor’s organizational affiliation (if any): _______________________________________

Date of recording: _______________ Location of recording: ____________________________

Recording format: ______________________________________________________________

Are required permission forms included: ____________________________________________

Description of contents: __________________________________________________________

______________________________________________________________________________
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January 23, 2020

MEMORANDUM
To:

Wildwood Historic Preservation Commission Members

From: Department of Planning and Parks
Re:

Discussion on Archiving Documents from the City’s Incorporation that are Currently Being Stored
at City Hall and Other Off-Site Locations (Wards – All)

Cc:

The Honorable James R. Bowlin, Mayor
The Honorable City Council of Wildwood
Sam Anselm, City Administrator
John A. Young, City Attorney
Rick Brown, P.E. and P.T.O.E., Director of Public Works

For the past several years, a number of discussions have taken place at this Commission regarding the desire
to archive the documents relative to the City’s incorporation efforts. These documents are from a variety of
individuals and currently being stored in multiple locations, including City Hall, and a number of private
residences. In late 2017, the topic was discussed and three (3) volunteers stepped forward and were willing
to complete the project. For a variety of reasons, the project was not completed and the volunteers are no
longer available. Since that time, however, several individuals did organize the documents, which will aide
in simplifying the process.
The options, which were previously outlined to the Commission, included either hiring an intern or archiving
company, or completing the project in-house. No money has been set aside in the budget to engage
someone to complete the project. A change in Department staff in Fall 2019 has now provided an individual
with the skills and expertise to complete the project at City Hall. To this end, Department staff has
coordinated with Ms. Kozlowski, one (1) of the individuals who organized the documents, to obtain the first
few boxes of materials. Ms. Parker, the staff member completing the project, has begun the work on
scanning and an indexing system to organize and preserve these incorporation items.
If any of the Commission Members should have comments or questions regarding this information, please
feel free to contact the Department of Planning and Parks at (636) 458-0440. A presentation is planned on
these matters at tonight’s meeting. Thank you for your consideration of this information and discussion of
the same.

